PRIVATUMA PAZINOJUMS DARBINIEKU
ATLASES PROCESA

ST pazinojuma mérkis ir informét potencialos
darbiniekus par personas datu apstradi, kas
notick darbinieku atlases procesa. Mums riip
jusu privatums, tadel saskana ar Visparigo datu
aizsardzibas regulu més gribam Jis informét
par to, kadus personas datus més apstradajam,
kadiem merkiem un balstoties uz kadiem
tiesiskajiem  pamatiem, ka arT sniegt
informaciju par personas datu apstrades
principiem, Jusu ka datu subjekta tiestbam, un
citu nepieciesamo informaciju saistiba ar Jasu
personas datu apstradi.

1. Kas més esam?

1.1. Arvalsts komersanta filiale "DNB Bank
ASA Latvijas filiale", registracijas numurs
40103590721, adrese Gustava Zemgala gatve
74, Riga, LV -1039, kas darbojas Latvija DNB
Bank ASA varda (registracijas numurs
Norvégijas Biznesa registra 84 851 006, adrese
Dronning Eufemias gate 30, 0191 Oslo,
Norvégija), kas attieciba uz Jisu personas datu
apstradi ir uzskatams par personas datu parzini
Visparigas datu aizsardzibas regulas izpratng.

2. Kadu informaciju
kadiem mérkiem?

dati

meés ievacam un

2.1. Personas tiek ievakti S$adiem
merkiem:

2.1.1.personala atlase (pieméram, Vvakanto
vietu aizpildiSsana; potencialo darbinieku
prasmju un iemanu, ka arl pieme&rotibas
izvertesana, lai  inform&tu  potencialo
darbinieku par 1idzigam vakancém nakotng);
2.1.2.sazinai ar potencialajiem darbiniekiem;

2.1.3. darba tiesisko attiectbu nodibinasana.

2.2. Lai sasniegtu Sos mérkus mums ir
nepiecieSams apstradat potencialo
darbinieku personas datus, pieméram:
2.2.1.vards, uzvards;

2.2.2.personas kods;

2.2.3.kontaktinformacija (e-pasts, telefons) un
adrese;

2.2.4.1identitati un izglitibu apliecinoSa
informacija, kas ir jauzrada saskana ar Darba
likuma normam;

RECRUITMENT PRIVACY NOTICE

The purpose of this notice is to inform job
applicants about processing of personal data in the
recruiting and hiring process. We care for your
privacy, therefore pursuant to the General Data
Protection Regulation we want to inform you about
the personal data we process, for what purposes
and based on which legal basis, as well as to
provide information about personal data processing
principles, your rights as data subject and other
necessary information related to the processing of
your personal data.

1. Who we are?

1.1. Foreign merchant branch "DNB Bank ASA
Latvian branch", registration number
40103590721, address Gustava Zemgala gatve 74,
Riga, LV-1039 operating in Latvia on behalf of
DNB Bank ASA (registration number in the
Norwegian Business Register 84 851 006, address
Dronning Eufemias gate 30, 0191 Oslo, Norway),
which is considered a controller of your personal
data according the General Data Protection
Regulation.

2. What personal data we collect and for
what purposes?

2.1. Personal data is collected for the following
purposes:

2.1.1. recruitment process (for example, vacancy
filling; to verify and test applicants skills,
knowledge and suitability for the position; to
inform applicants about available vacancies in the
future);

2.1.2. to communicate with applicants;

2.1.3. to establish employment relations.

2.2. To achieve these aims we need to process the
personal data of applicants, for example:

2.2.1. name, surname:

2.2.2. personal identification number;

2.2.3. contact information (e-mail, telephone) and
address;

2.2.4. information  confirming identity and
education, which must be presented pursuant to the
provisions of the Labour Law;
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2.2.5.darba pieredze;

2.2.6.CV un motivacijas v@stules atklata
informacija;
2.2.7.atsauksmes no  bijuSajiem  darba

devgjiem, kas tiek ievaktas, pamatojoties uz
Jusu piekriSanu;

2.2.8. atlidzibas lTmenis;

2.2.9.dati par sodamibu, ja tadi ir nepieciesami
saskana ar normativajiem aktiem.

3. Kados veidos informacija tiek iegiita?

3.1. Personas dati var tikt iegiiti $ados veidos:

3.1.1.dalu personas datu m&s sanemam tie§i no
Jums atlases procesa, pieméram, CV, kas tiek
iesiititi, vai izglitibu apliecino$i dokumenti,
kas tiek uzraditi;

3.1.2.interviju procesa;

3.1.3.tapat personas datus mes sanemam NO
treSajam personam, pieméram, Jlisu bijusajiem
darba devEéjiem vai personala atlases
kompanijam;

3.1.4.citi pieejamie avoti, ciktal $ada personas
datu apstrade ir nepiecieSama un pielaujama
saskana ar normativo regul€jumu.

4. Personas datu tiesiskais
pamats

4.1. Mg@s apstradajam Jiisu personas datus tikai
tados gadijumos, ja tam ir tiesisks pamats,
pieméram:

4.1.1.liguma noslégSsana un izpilde: Jasu
personas dati ir nepiecieSamai darba liguma
noslégsanai un izpildei;

4.1.2.juridiska pienakuma izpilde: DNB
Bank ASA Latvijas filiale ir nepiecieSams
apstradat Jusu personas datus, lai izpilditu
prasibas, kas izriet no normativa reguléjuma,
pieméram, Darba likuma (parbaudit identitati
pirms darba tiesisko attiecibu noslégsanas);
4.1.3.likumigas (legitimas) intereses:
pieméram, misu legitimas intereses ir efektiva
personala atlases procesa nodrosSinasana un
personala resursu planosana;

4.1.4. piekriSana: pamatojoties wuz Jisu
piekriSanu, mé&s varam lagt atsauksmes Jisu
bijusajiem darba devgjiem.

apstrades

2.2.5. experience and employment history;
2.2.6. CV and motivation letters;

2.2.7. feedback from former employers, which are
being collected on the basis of your consent;

2.2.8. level of remuneration;
2.2.9. personal data related to criminal convictions
and offences, if required by regulatory enactments.

3. In what ways is the information
obtained?

3.1. Personal data may be obtained in the following
ways:

3.1.1. one part of personal data we receive directly
from during recruitment process, for example,
CVs, which are sent to us, or certificates of
education that are presented;

3.1.2. during interviews;

3.1.3. personal data is also provided by third
parties, for example, your former employer or
recruitment companies;

3.1.4. other available sources to the extent relevant
and permitted by law.

4. Legal basis of personal data processing

4.1. We process your personal data only, when
such activity has legal basis, for example:

4.1.1. conclusion and performance of a
contract: your personal data are necessary to
conclude and execute an employment contract;
4.1.2. performance of legal obligation: DNB
Bank ASA Latvian branch in the capacity of
the employer needs to process your personal
data to meet the requirements, which follow
from the laws and regulations, for example, the
Labour Law (verification of identity);

4.1.3. legal (legitimate) interests: our
legitimate interest may be ensuring efficient
recruitment process and personnel resource
planning;

4.1.4.data subject consent: we may request
feedback from your former employers on the
basis of your consent.



5. Vai Jusu personas dati tiek nodoti talak?

5.1. Jusu dati ir dro§iba un tie netiek pardoti
vai citd neatbilstosa veida nodoti tresajam
personam.

5.2. Jusu personas dati netiek nodoti uz valstim
arpus Eiropas Ekonomiskas zonas.

5.3. Ja personala atlases process notiek ar
personala atlases kompanijas starpniecibu, Jus
tiksiet par to informé&ts sludinajuma teksta.
JUsu personas dati var tikt nodoti pakalpojuma
sniedzgéjam, kas nodroSina ieprieksgjas
darbibas parbaudi, par ko pakalpojumu
sniedzgjs Jus atseviski informés.

5.4. Jusu personas dati var tikt nodoti tiesibu
parnéméjiem, ja notiek uzn€muma vai ta dalu
reorganizacija, apvienosSanas vai cita veida
nodoSana.

6. GlabaSanas ilgums

6.1. Ja netieck uzsaktas darba tiesiskas
attiecibas, Jusu CV tiek glabati misu datu baze
12 kalendaros ménesus péc atlases nosléguma.

6.2. Ja tiek uzsaktas darba tiesiskas attiecibas,
personas dati, kas ir apkopoti atlases procesa,
tiek pievienoti darbinieka lietai.

6.3. Ja personas datu apstrade notiek,
balstoties uz Jusu piekriSanu, Jasu personas
dati tiks apstradati, kamér Jiisu piekriSana ir
speka.

7. DroS§iba

7.1. M@s aizsargajam Jasu datus, izmantojot
tehniskos un organizatoriskos lidzeklus, kas
atbilst musdienu prasibam. Miusu drosibas
pasakumi tiek pastavigi atjaunoti, izmantojot
jaunakas tehnologijas.

7.2. Jusu personas datus apstradas tikai par
personalu  atbildigie  darbinieki  un/vai
personala atlases kompanijas parstavji, ar ko ir
noslégts ligums par personas datu apstradi, kas
taja skaita paredz konfidencialitates prasibas.

7.3. Mums ir atbilstoSas proceduras, lai atklatu
un novérstu personas datu aizsardzibas

5. Are your personal data transferred to
other parties?

5.1. Your data is safe and it is not sold or
transferred to third parties in any inappropriate
way.

5.2. Your personal data is not transferred
outside the European Economic Area.

5.3. If the recruitment process is organized
through a recruitment company, you will be
informed about it in the text of job
announcement. Your personal data could be
transferred to service provider that performs
background security check, about which the
service provider will inform you separately.

5.4.We may disclose your personal data to
successor in the event of a re-organization,
merger or other transfer of all or any portion of
our business.

6. Storage period

6.1. If employment relationships are not
established, we will retain your CV in our
database for 12 months as of end of the
recruitment process.

6.2. If employment relationships are established,
personal data gathered during the recruitment
process will be transferred to your Human
Resources file.

6.3. If the processing is carried out on the basis of
your consent, your personal data will be processed
as long as your consent is in force and has not been
revoked.

7. Safety

7.1. We protect your data by using technical
and organisational means conforming to
today's requirements. Our safety measures are
constantly updated by using the latest
technologies.

7.2. Your personal data will be processed only
by duly authorised persons and/or
representatives of the recruitment company
with which the agreement on personal data
processing has been concluded (including the
confidentiality requirements).

We have procedures in place to identify and
deal with any suspected personal data breach.



parkapumus. Mge&s zinosim potencialajiem
darbiniekiem un Datu Valsts inspekcijai par
personas datu aizsardzibas parkapumiem
saskana ar Visparigas datu aizsardzibas regulas
prasibam, ja tas ir nepiecieSams.

8. Kadas ir Jiusu tiesibas?

8.1. Jums ir visas datu subjekta tiesibas, ko
garant€ Vispariga datu aizsardzibas regula un
Latvijas Republikas tiestbu akti. Tas ietver, bet
neaprobezojas ar $adam Jusu tiestbam:

8.1.1.tiestbam pieklut Jiisu personas datiem un
sanemt informaciju par to apstradi;
8.1.2.tiestbam pieprasit izlabot nepareizus,
neprecizus vai nepilnigus personas datus;

8.1.3. tiestbam tikt aizmirstam (Jums ir tiesibas
uz savu personas datu dz&€Sanu un apstrades
neturpinasanu, ja personas dati vairs nav
nepiecieSsami mérkiem, kadiem tie vakti, vai
Jus esat atsaucis savu piekriSanu. Tomér
tiesibas tikt aizmirstam nav absoliitas un to
istenoSana nav iesp€ama gadijumos, kad
mums ir juridisks pienakums Sos datus glabat);

8.1.4.tiesibam ierobezot apstradi;

8.1.5.tiestbam uz datu parnesamibu, kas ir
tiesibas sanemt personas datus attieciba uz
sevi, kas ir sniegti DNB Bank ASA Latvijas
filialei, strukturéta, plasi izmantota un
masinlasama formata un tiesibas minétos datus
nostitit  citam  parzinim. Tiesibas uz
parnesamibu ir piemérojamas tikai tados
gadijumos, ja personas datu apstrades pamats
ir datu subjekta piekriSana vai Iigums.
Attiecigi mingtas tiesibas nebiis attiecinamas
uz tadiem personas datiem, kuru apstrades
pamats izriet no normativa regul€juma.
Papildus tiesibas uz datu parnesamibu attiecas
tikai uz tiem personas datiem, ko datu subjekts
ir sniedzis DNB Bank ASA Latvijas filialei,
nevis kas ir raditi DNB Bank ASA Latvijas
filiales  darbibas  rezultata  (piemé&ram,
generétas atskaites, pétijumi u.c.) un var tikt
uzskatiti par komercnosléepumu;

8.1.6.tiesibam nebiit tada l@muma subjektam,
kura pamata ir tikai automatiz€ta apstrade,

We will notify applicants and Data State
Inspectorate of a personal data breach where
we are legally required to do so according to
the General Data Protection Regulation.

8. What rights do you have?

8.1. You have all the rights data subjects possess
under the General Data Protection Regulation and
laws and regulations of the Republic of Latvia.
They include, but are not limited to the following
rights:

8.1.1. right to have access to your personal data and
receive information about processing;

8.1.2. right to demand amending of incorrect,
imprecise or incomplete personal data (we also
inform that you are obliged to update your data and
inform us as the employer about the changes in
your personal data);

81.3. right to be forgotten. (You have a right to
have your personal data deleted and processing
discontinued, if personal data are no longer
necessary for the purposes they were collected, or
you have withdrawn your consent. However, right
to be forgotten is not absolute and its exercise is not
possible in case where we are legally bound to store
such data, for example, employee file);

8.1.4. right to restriction of processing;

8.1.5. right to data portability. Right to receive own
personal data provided to DNB Bank ASA Latvian
branch in a structured, widely used and machine-
readable format and right to send said data to other
controller. Right to portability is applicable only in
cases where personal data processing is based on
the consent of data subject or contract.
Consequently, said right is not attributable to such
personal data which are processed on the basis of
laws and regulations, for example, processing of
personal data of employees on the basis of the
Labour Law. Additional right to data portability
applies only to those personal data that data subject
have provided to DNB Bank ASA Latvian branch
rather than those created from activities of DNB
Bank ASA Latvian branch (for example, generated
reports, researches etc.) and might be considered as
a business secret;

8.1.6. right not to be subject to a decision, which is
based solely on automated processing, including



tostarp profiléSana, kas rada Jums tiesiskas
sekas vai kas lidziga veida Jus ieveérojami
ietekmg;

8.1.7.Jums tapat ir tiesibas jebkura bridt
atsaukt savu piekrisanu Jiisu personas datu
apstradei. PiekriSanas atsaukums neietekmé
jau veiktas personas datu apstrades tiesiskumu
taja laika, kad piekriSana bija spéka;

8.1.8.mums ir svariga Jisu apmierinatiba,
tapec meés vienmer censamies rast risindjumu,
tomér gadijumos, kad Jums Sskiet, ka Jisu
personas dati ir apstradati nepamatoti, Jums ir
tiesibas versties Datu valsts inspekcija.

8.2. Lai Tstenotu savas tiesibas pieklut Jasu
personas datiem un sanemt informaciju par to
apstradi (datu subjekta pieprasijums), Jiis varat
iesniegt mums rakstveida pieprasjjumu par
savu tiesibu 1stenoSanu $ados veidos:

8.2.1.iesniedzot  rakstveida  pieprasijumu
klatiene DNB Bank ASA Latvijas filiales
darbiniekam un uzradot personu apliecinosSu
dokumentu;

8.2.2.elektroniski, parakstot dokumentu ar
drosu elektronisko parakstu.

9. Ka ar mums sazinaties?

9.1. Ja Jums rodas jautajumi vai neskaidribas
par Jusu personas datu apstradi, ladzam
sazinaties ar Janita lvanova, nosttot e-pastu
uz: Janita.lvanova@dnb.no vai telefoniski
+371 26236481.

profiling, and which produces legal effects on you
or affects you in similar material way;

8.1.7.you also have a right to withdraw your
consent at any time regarding personal data
processing. Withdrawing of the consent does not
affect legality of personal data processing at time
when the consent was in force;

8.1.8. we value employees' satisfaction, therefore
we always try to find a solution, however, in cases
when you think that your personal data have been
processed without substantiation, you are entitled
to address the Data State Inspectorate.

8.2. In order to exercise your rights to access to
your personal data and receive information about
their processing (request by data subject), you can
submit to us a written request about
implementation of your rights, in the following
ways:

8.2.1. by submitting a written request in person
to an employee of DNB Bank ASA Latvian
branch by presenting a personal ID document;

8.2.2. electronically by signing the document
with a safe electronic signature.

9. How to contact us?

9.1. If you have any questions or uncertainties
about processing of your personal data, please
contact Janita Ivanova, by e-mail:
Janita.lvanova@dnb.no or phone +371 26236481.



